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R — = Hvoeracad Biectric SuppyCO.
+ T3 Tal: (=xch.) 0229260161 (Exts.) 3021-DM(TMP), J013-M{ADMN) Fax : 022-9260361 QFFICE OF THE
£ Tel: (Direct) 9260194-DM{TMP), E-mail No. tmuhesco@amall.com, tmphescn@vahoa, corm, CHIEF EXECUTIVE OFFICER
P ¥ " Add, Room No, 04, Wapda Oices Corriplex, HESCO, Head Quarter, Hussaiatd, Hyderatad. . + e v cve - HESCO HYDERABAD - - - - e

No.CEQ/HESCO/AmN & HR Dr/TMP/CP(Ce/TAP(CSIVOH/ 2 'fj? =7==."""='f’“=="=:§§?3'7='=.§o=£= :
———=The Addl. DG (MIS)
HESCO Hyderabad.

Subject: UPLOADING MASTER SCHEDULE / SOP IN CONNECTION WITH
PROMOTION / TIME SCALE UP-GRADATION TRAININGS AT HESCO
LEVEL FOR THE YEAR 2020

In order to acquaint the employees of HESCO with timely information
regarding their trainings to be held at RTC HESCO Jamshoro required for their Promotion /
Time Scale Up-gradations, the Master Schedule / SOP regarding Trainings for the year
2020 received from Principali RTC HESCO Jamshoro is hereby sent with the advice to
upload it on the website of HESCO in the general interest of the employees.

The status of its upioading may kindly be conveyed to this office by Monday
09.03.2020 positively. 7

DA/ As Above \ /

f / —/v/mf::
(SYED IMRAN AL! ASKARI)
DG/ ADMN & HR DIRECTOR

HESCO, HYDERARBAD

Copy for Information:
o * Chief Operating Officer HESCO Hyderabad,.
Chief Technical Officer HESCQO Hyderabad.
Chief Commercial Officer HESCO Hyderabad.
Manager (HRM) HESCO Hyderabad.
Manager CM&OP HESCO Hyderabad.
Principal RTC HESCO Jamshoro. He is also advised fo coordinate with MIS Directorate in
future in this connection.
PSO to CEQ HESCOQ Hyderabad.
»  Master file. ;
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3. Annual'schedule 2020 (RTC HESCO Jamshoro) 3 S =

4. Annual schedule 2020 (CTCs HESCO Laar, Tando Jam, and Nawabshahy.._...._ 5

5. . Application Form for Promotion / Time Scale Up-Gradation Trainings,, 8
: . \ .
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C.I. mcwmm:msc-&m..._.mm_m_ most mersiful, ‘most um:mn&_. the undersigned ‘is issuing the 18" Master
‘Schedule for training courses _u_,.oaommo:aSm Soale up-gradation of Emp

._..:m008<m_=mm.Q Ew.ﬁa_:nia be 'Integrity, Ummnmu_w._._mnm»mimamzv.. Responsibility,
power safely awareness & safely culture. . - ..

The RTC HESCO Jamshero Is équipped-with .._:_“mnsmmo:.._.mogo_oe (IT) Lab. 1T Courses ars being introduced for different categories including
lower Management Staff with collaboration & affiliation is.wm:a: board of technical mncﬁmo:. ' . .

.The subjecis ‘like, Costumer Services

, Gender Equity, _._. Imma,. & Safety Enhancing ..qm_izm. (HSE) ete.-are being .:a.o%om.n to cope with
cumrent requirements of job at work place, T L . : o - L

Training courses

listed jn this booklet are those currently scheduled for the next B._mznmﬁ <mm._... Any additions will be' announced separately to the
field formation, - ) T ' . W . . : - .

The u_d.aomo::.?m Scale up-gradation u.m.ma:n.m of AlMs & _._s.ﬂ_r LM are baing continued as ‘usual at-Circle Training Centres, *

(Engr. ZulfigarAll Memon)
. - Principal
: . ; ., . . - . Regional Training College -

D . epRepacer W LT T e

-accountability, mm.mvoo». Professionalism & to create-

P,
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* . _:m .ﬂmncm_.mn E.m» ﬁ.:m >n55 mchmzwﬁo.« Immogdoaom.ama S.E will forward oo:.mo_amﬂma..:w.w ‘of :m_ﬂm_._.mmm to RTC/CTC HESCO at least 04 weeks in
.* .= ..advance to the tralning schedule. . - - . . . . = . . .

*._..:6 .n.wzma.mﬁ.mm :oaamﬂmawqum _.u?a.a.mo:a.mao Scale Lv.u_.mqmmo_._. ﬂﬂ:?mm‘msmﬂ_a submit Application form with latest photograph of Nominee &
copy.of computerized meo:m_._amznq Card and-HESCO Card. Yy e :

* All mm:nim"mm nothinated for ,._.mmasu noEmmm for Promotion/Time Scale up-gradation Trainings, may-be directed ﬁ._...u. -bring their Application. Form of
. Promotion /.Time Scale up-gradation Tralnings (DPT Performa). specimen shown'In this -booklet properly filled and duly sighed by their -
Controlling Officer. : . . : :

% - The minimum pass percentage in training courses Examination is 50%.- All those trainees who do :Lu" secure at least 50% marks at RTC & CTC, willbe
. declared. ‘FAIL*, in training - for - PromotiorsTSU. They. will repeat fraining at " their own expenses as per . New:
. SOP PARA No; 2 (lif). - . s o i . . ) ; ' .

T - % . The candidates :.w.asmﬁa for training .ooca.mm for Promotion/T'SU should be directed to observe the following policy as per.new SQP PARA-2(a), failing -
ﬁ T s&ﬁ: they will be treated as per SUB-PARAS (o) & {n; - . . . . : v

. . - -'Sub-Para {e): -Any participant _.o,s_:.m the coursa late by more than two days would not bé aliowed to attend the course and would be retumed to his/her
‘ R parent formation, . . : : : :

]

y participant missing the studies factivities by more than 10 percent in a course would be declared as “Fail”.

*  Training Charges for Non-HESCO employees:-

" From BPS-5 ﬂ.o..,_.m Rs.13480/- Pér week per Trainee. They should bring .So cheque with nameof Principal Regional Training no__nmw HESCO ”_mamsg.o
. officlal Bank A/C-NO.673-7 (NBP Shahbaz Building Branch Hyderabad) on very first day of joining at RTC failing which they will not be entertained.

*.._:mmoo oa.u_owsma“s:oamvvmm::.omuma:osﬁ_u_daomo: Tralning / Time Scale Up-Gradation Training as per office order No.CEQ/HESCO/Admn
. & HRITMP/CP (Cell)-¥/Gen./7218-7285 dated 30.04.20194isunder. .° . . - ; T d

. 1™Attempt. - . 2 Attempt _ - 3" Attempt :

. ' . ' . . Same as per 'SOP prescribed by General Manager.(HR) PEPCO Lahore in
o : » .. |-ight of replacement policy of DEP from BPS-05 to 16 circutated vide GM

Free. - e TR PEPCO OM 'No.GMIHRYHRO/A S5 (35 0 datéd 25.01.2016.

. Per Week .~ | Clause-5 “the trainee who falls In promotion / TSU-trainlhg will have to

TR I . ] undergo next training course at this his own expenzes. . )

| T TR
%
A o




@ mmm_oza. qmaz_zo oo_._.mom HESCO JAMSI & mwo
. ANNUAL SCHEDULE FOR YEAR 2020 . : C
ﬁ. IME SCALE =1mm>U>ﬂOz 1 _umozo._._oz ._.xaz_zoﬂ mhm_o IT oOcmmE _zucndoz COURSE/ mx_r_.wmz_._>zom_smz._. oocmmmm I SAFETY! iowx.m_,_ov i mms_zkc

. eowmsme . v . | COUGE ] WONE | cowner | - _un .
: : . CO0E | camacry | (wees) | pon [ rem | man ] AP | MAY | jUN | JiL | A6 O A TRET §
macwgqszoﬁmm&mﬁ CEEEEE i ,o.moo.. T2 ) 2 mﬁ : .
> IMéter Reader to MSAI . e ] ....98.0. . 20 | 3 1P eds ;
._s.m-__szm._. gt . o e | o 2 | e | .
MSJto MRSS - - .. ¥ze 0 o4 1 »Amw_l
.5 _bo..eooaaoim___ﬁwss. E o .. Ny Cfesot 20| 3 - ?N
omaamaaknwsasoo?ﬁnamc&n . .. S c470 | 20 ...u . o ;AW”
Ennownm:o.__. | ) .. | .. -. ” | .—m. ; 3 .. MOAJ¢. N. . . .
+ |toc o une et | . | ca0 - 40 3 P> q.
10 |UDC to Assistant . . | c400 | 10 | 3
11 |Assistantto Office Superintendent . 0. e
12 ar. 05*3.385329.,5_%3 - 10 3. i I
s >8o§3;§.>aw§:mg<naﬁ..uzwasm;.sogsasgm J "2 | 3 <
._-_|AQ/ AAO/ Divisional Accountant Reg: | L =
. .x.uamoo%:uusméoﬁasqecb\o.mm%mzaa L2003 an
.15 Security Guard to wmmcnemoﬂom_% - il Mo 3 .
168 [Security Sergeant to Security _Euo.noq.. ; - 10 3
17 Gate Clerkto Stock Clerk i . SL. 2
18 ms%\maa.o_%s._.n Store.Kesper 10 ”m“

:
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s# - .ﬁmm %ﬁ: %ﬁ. TEEENE .5.,.2 TON | ok .| A0G_| SEP Taa oY pEC_§
g, Lir. Store Kesper fo Sr. Store Kesper S L 3 0 Jm 5 .
20: |r. Store Keeper to Store System Supervisor . I T T ) BA..IVB
| 21 |TracertoADN y . . 1 e | 10 | 3 |
"2 |ADMoDMGrades - - | e 3
5 A Grade B to DM Grade-h . o1 | 10 3
- 24 .m%ﬂ.sgns..:o&.m% (M&T) Meter Section- - 0 | 3
25 Meter zoozna_os._.mmﬂﬁuwﬁaimd Meter Section 10- u.h
26 |TestAssistantto Test lnspactor Ewd 10 3’
27 |Fietpor fo Fitter (M&T) T.F Secton .. ° e | s
. - 28 mmas__ﬁz.im.dﬁm.mo&%.ﬁ . 5. | 3
29 )_,.zs_."zﬂ:md - - 10’ 3
50- | LMo LSl FALEM (Ops; Canst) Lol I 10
31 - |LS417 ALFM to LS4/ LFM (Opr: ConsD) w..m% % -t 7
.32 |ASSAWSSA(GSO) I Y A
< mwrsmmo.ﬂzOms - 0 |- 7
34 z.z..:o_uoﬂs_.z_:m%v_:mwo.mmg - 5
35 |MHito LM (GSOGSO) N
um _.g._srw._:ahfomommg PR - , 20 . q
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Supervisory Staff *_

; ; C-500 . roR K
4 _.m.._‘_h_.m.:ogoﬁma..l 5100 |- mp 3. AN
. " N-200 . . -] i
5 |LS-lI& LS (Basic Supervision) - sso0 | 20 3 <2
SAFETY WORKSHOP / SAMINAR
1" |Safety Workshop for ALM & LMs (GSO,GSC) (P&LT2H) sw-i00| 30 | 1Day.| 13 8 1. 3 34 8,
2 m.naaéa.s_.%a«r.ma.g . sw-200| 30 1 Day- Io. 13 15 | 10 2] {7
- 3 |Safety Seminar - ss100| 30 |-1Day
. . " Holidays-2020 . L
- 1", [Kashmir-Day losFeb2026°° | 6 [independenceDay - {14 Aug, 2020
» . "2 . - |Pakistan Day 123 Mar, 2020 -} 7 |Ashura* ’ 29-30-Aug, 2020
- 23  |Labour Day- formay, 2020 . | 8 IMiad unnabit ~110:0ct, 2020
4  |Eidul Fittar* " 124-26 May, 2020 9 - |Quaid Day .. " 125 Dec, 2020
—... 5 {EidulAzha® .  [31July-02Aug,2020 " * subjoct to the appparance:of moon

.. h..

-

DR VY PEETMAAC AR T owe | e | omnon | 2] "
S N ST * co0E | casaemy | qweers) [ | fes | wam | aen [ Wav [ qun [ ot fava ] ser | -ocr [ wov | DEC | .
LI Fiter-l 1o Fiterd (GSO,GSC) (PBLTE) - -1 20 5. | 1 nﬁm..|wm :
40 iFitter to AFM. (GSO,GSC) (P&L,T&!) - 20 |. 7 < 254l
BASICITGOURSE _
1 |Basic T Trai L _ CO N T N 3 19, [ S
. |Baslc ‘._._Engmoao& . 2y IT 24 8 .A_ < \m.Tl.wm T3 < 1
) § . . = ..c - ” 4\00 - -N
1 |ALM (Newly Inducted) - | st | 2 4 >,
|SKILLS ENHANCEMENT / REFRESHER COURSES ) .
1 |BE Distibuter . 20. | -1 | -
¥ B . = . 3 N . a
2. |Meter Reader - 11 20 1 3
- .20 1
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SIS e T oaorm@_z_zo ‘CENTRE HESCO ;meomo:b,zuo._z@»ﬁmmma._ L
= S . ANNUAL SCHEDULE FOR YEAR 2020 _ . _ -
(TIME SCALE %mmau_ﬂ_o_,_ I vmozo:oz TRAININGS | TECHNICAL SKILLS ENHANCEMENT COURSES / SAFETY iom_azoa
™ Rt Lo : . COURSE - { INTAKE- | DuaATION . o
m- ; N U r}
’ e i n.ama: oo | oupucrr | (weess) [ | ves | wax | A7a | max | jon | juL | A% [ sep | oar | Koy | DEC
TIME SCALE Eu.m.m%.ﬂ_o.f_umozoq_oz.azz_zom. T . y .
. T200 . 1. [, Tl T 7_ 1.
T (AR sw0 | 2 - § €T T, >,
T ; . 7300 S (5 s | 3 L w b
TECHNICAL SKILLS ENHANGEMENT COURSES .
1AM - | 20 2 T P3N
: ~ F . All,m. ' C Am .
TR . o | 2 |
2 __.z.__.. . 2|2 Ty R el N
. o7 7 |-
m__._s._= - | nL <>, Alwm..
[SAFETY WORKSHOP - . E
"1 mamtéeazouig.m.Eu. Iswaoo| 30 | 1pay |13] 0| e )13l e |s]1a] 10 “lz2lo|7
: ‘ - Holidays-2020 ._:
. 1 |Kashmir Day 05 Feb,2020 " |.'8 [independenceDay - |14 Aug, 2020
2 |Pakistan Day 23 Mar, 2020 7- |Ashura® - |29-30 Aug, 2020
3 |Labour Day 01 May, 2020 1 8- |mad un nabi* _]100et,2020
4 |Ed Ut Fittar* 24-28 May, 2020 "9 |Quaid Day. 126, Pec, 2020
5  |Eid ul Azha* . |31 Juiy-02 Aug, 2020 ° ‘.acv_an:o the nﬁuou_.mnn-omg.oo: .
5.
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APPLICATION FORM FOR PROMOTION /
TIME SCALE UP GRADATION

Name of Candidate
Father's Name
CNIC No.

EPF No.
Qualification/ BPS : - ' -
Date of Birth /Age

Full Deslgnation

Complete Address

Date of Appointmant

10. Date of Last Promotion,

11, Total Service in Cadre

12.  Nominated Letter. #

13.  Mobile / T&T.# (Res + Offics)
14.  Eligibility to Appear In Tralning

16. Fresh or Fallure —
16.  Which chance candidate is availing and about foe?

1.
2.
3.
4.
5.
B.
7.
8.
9.

Dated '

No of Chance- | 1st 2nd . 3rd
) ) Same as per SOP prescribad by General Manager (HR) PEPCO
- - Lahore in light of replacement policy of DPE from BPS-05 to 18
e D ek - 30007 Por | Circulated vide GM (HR) PEPCO OM No.GM/AHRYHRDIA] -
gmpl Ve . Traine ey 398/138-62 dated 25.01.2018. Clayse-5 “the traines. who falls in
’ ¥ promotion / TSU tralning will have to undergo next training
N course at this hls own expenses, ) ‘
Training fee:paid | 13S0=Pr| 43490/ por
by Non-HESCO Con cemgd : week by 13480/= Per week by Trainee
Employes Office Trainea : .

Above Promotion /Time scale U
HESCO Jamshoro official Bank
Regional Tralning College HESCO Jams,

' Certify that | have filled In all the columns
me 1o the best of my knowle
WAPDA (E&D Rules) -

.Cerlify that

A/C NO.

CERTIFICATE BY HEAD OF OFFICE

p-Gradation Training Fees to be deposited in Principal Regional Training Gollege
673-7 (NBP Shahbaz Bullding Branch Hyderabad) in the name of Principai
horo, Application without above fee will not be entertained. o

CERTIFICATE BY CANDIDATE

In complétely and no wrong or incomplete information has been given by
dge. If anything, wrong or incomplete Is found, | shall be liable to disclplinary action under

 Signaturé of Candidate

S/0/MIOID/O

Working at

) Gradation

Training

from

to;

at : —In

accordance with the instruction contained in New SOP.

Q)

Executive Engineer

or above
Controlling Officer

Is eligible to appear Promotion /Time scale Up- '

'ﬁ

<@



